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Lower Gwynedd Township 
1130 N. Bethlehem Pike, P.O. Box 625 

Spring House, PA 19477 
(215)646-5302- phone 

(215)646-3357-fax 
www.lowergwynedd.org 

 
Subdivision and Land Development Application Procedures 

 

Requests for subdivision and land development approval shall follow the 
procedures set forth in the Pennsylvania Municipalities Planning Code (MPC), the 
Subdivision and Land Development Ordinance of Lower Gwynedd Township and 
other local and state regulations as applicable.  
 
The enclosed packet accompanying this outline includes a Subdivision and/or Land 
Development Plan Application, a checklist, a time extension waiver letter, I-9 form 
(escrow purposes), the corresponding section of the Township fee schedule, a 
Montgomery County Planning Commission fee schedule, the Montgomery County 
Planning Commission review form, and the Montgomery County Conservation 
District Review Application.  
 
Applicants wishing to submit a complete preliminary application must include 
the following: *An electronic version of your plan must be submitted* 

 
1. Completed Subdivision/Land Development Application Form ⧠ 
2. 5 Paper sets of full-sized Subdivision/Land Development Plans ⧠ 
3. 12 Paper sets of reduced (11x17) Subdivision/Land Development Record 

Plans ⧠ 
4. 3 Copies of the Stormwater Management/E&S Reports/Specs/Calculations ⧠ 
5. Electronic version of plan sets and reports ⧠ 
6. Completed checklist ⧠ 
7. Completed Municipal Request for Review (MCPC) ⧠ 
8. Applicable fees/checks (made payable to appropriate parties/Do not combine checks-

Escrow must be on a separate check made payable to Lower Gwynedd Township do not 

combine with application fee check)⧠ 
9. Completed W-9 form with a copy of valid driver’s license to establish an 

escrow ⧠ 
10. Formal waiver letter if applicable ⧠ 
11. Montgomery County Conservation District Permit Service Application & Fee 

⧠ (Send directly to MCCD; send copy to Twp) 
 

http://www.lowergwynedd.org/
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Other Items: Please indicate those items that are applicable to your application that 
will be required as part of final plan approval but are not required as part of the 
preliminary plan submission: 
 
Army Corp of Engineers General Permit Application⧠ 
Lower Gwynedd Township Fire Marshal Review ⧠ 
Lower Gwynedd Township Road Opening Permit ⧠ 
Montgomery County Conservation Department: NPDES Permit Approval ⧠ 
Montgomery County Health Department: On-lot Sewer System or On-lot Water ⧠ 
Pennsylvania Department of Transportation (PennDot) Highway Occupancy Permit 
(HOP) ⧠ 
Pennsylvania Department of Environmental Protection (DEP) Approval:⧠ 
 General Permit ⧠ 

Planning Module ⧠ 
 Planning Module Exemption ⧠ 
 Other⧠ 
Public Sewer Capacity Letter & Required Fees ⧠ 
Public Water Capacity/Will Serve Letter & Required Fees ⧠ 
Any legal descriptions, documentation or information necessary for preparation 
easements, deeds of dedication or any other legal documents ⧠ 
Estimated cost of public improvements and information on lender providing 
financial guarantee ⧠ 
 
*The Building/Zoning Department must receive applications no later than seven (7) 
days before the next regularly scheduled Planning Commission meeting. Only full 
application submissions with associated fees will be accepted. Incomplete 
applications will not be processed until all required components are delivered. The 
list of other requirements will be covered through the process of subdivision and 
land development and all applicable required information will be delivered to the 
Township prior to plan recordation and permit issuance.  
 
Please review the Lower Gwynedd Township Subdivision and Land Development 
Ordinance (SALDO) Article V Section 1230.14-1240.16 and Article VI Section 
1230.17-1230.21 for detailed instructions on the plan submission and review 
procedures.  
 
In general, when a completed application and required documentation is submitted 
the formal land development process will commence. The Township will have 90 
days from the first Planning Commission meeting to render a decision on an 
application, unless otherwise extended or waived. In the event the next Planning 
Commission meeting is more than 30 days after an application is submitted, the 90 
day time limitation will begin on the date that the complete application package was 
submitted to the Township. The information will be circulated by the Township staff 
to the appropriate review agents. The Township Engineer will perform a formal 
review of the plans and issue a review letter to that effect. The application will be 
accepted and presented at the Township Planning Commission. The Planning 



 - 3 - 

Commission will review the letters received from the review agents and discuss the 
various items contained within. The Planning Commission will then make a 
recommendation for approval of the plan to the Board of Supervisors subject to 
conditions unless a recommendation for waiver or modification is attached. The 
Planning Commission may also make a recommendation of denial if the plans do not 
comply with the Township’s ordinances.  
 
Within 90 days of the start of the review period the Board of Supervisors shall 
review and evaluate the applicant’s submission, review and evaluate all reports 
received from the review agencies, listen to the applicant’s presentation if requested 
and discuss the project with the applicant if requested, and then determine whether 
the preliminary plan meets the objectives and requirements of the Township. A 
decision will be communicated to the applicant within 15 days following the 
decision and said decision will be acted on by a resolution of the Board of 
Supervisor at a regularly scheduled public meeting. In some instances both 
preliminary and final plan approval will be granted concurrently. In instances where 
a final plan submission is required separately (major subdivision/land 
development), the review and approval process is the same as it was for the 
preliminary plan approval process.  
 
Final approval of the plan does not constitute an authorization for the sale of lots or 
the construction of any improvements, structures or buildings. Within 90 days of 
approval the applicant must file a record plan with the Montgomery County 
Recorder of Deeds and provide a receipt of such with the Township.  
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Lower Gwynedd Township 
1130 N. Bethlehem Pike, P.O. Box 625 

Spring House, PA 19477 
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Subdivision and Land Development Plans Checklist 

This form must be completed by the owner’s engineer and submitted as part of the subdivision and 
land development application.  

 
Legend:  

P= Preliminary Plans  F= Final Plans 
S= Shown     N/A= Not Applicable  

 

Project Name:           
 
Applicant:            
 
A. Location and Identification    P F S NA 
1. Title consisting of  
 a. Name of subdivision or land development ⧠ ⧠ ⧠ ⧠ 
 b. Name of address of owner   ⧠ ⧠ ⧠ ⧠ 
 c. Name and address of registered engineer ⧠ ⧠ ⧠ ⧠ 
 d. Date of plan and revised dates   ⧠ ⧠ ⧠ ⧠ 
 e. Plan scale shown graphically & equation form ⧠ ⧠ ⧠ ⧠ 
 f. North point      ⧠ ⧠ ⧠ ⧠ 
2. Location map      ⧠ ⧠ ⧠ ⧠ 
3. Tract boundary with bearings and distances  ⧠ ⧠ ⧠ ⧠ 
4. Total tract area      ⧠ ⧠ ⧠ ⧠ 
5. Zoning Classification     ⧠ ⧠ ⧠ ⧠ 
 
B. Drafting Standards 
1. Plan sizes:  24” x 36”     ⧠ ⧠ ⧠ ⧠ 
2. Scales (minimum) 
 a. Plan 1”= 100’     ⧠ ⧠ ⧠ ⧠ 
 b. Profiles- horizontal: 1”= 40’   ⧠ ⧠ ⧠ ⧠ 
  -vertical: 1”=4’    ⧠ ⧠ ⧠ ⧠ 
3. Dimensions 
 a. Approximate     ⧠ ⧠ ⧠ ⧠ 

b. Feet and decimals     ⧠ ⧠ ⧠ ⧠ 
4. Bearings- degrees, minutes and seconds  ⧠ ⧠ ⧠ ⧠ 

http://www.lowergwynedd.org/


 - 2 - 

5. Legend of existing and proposed features  ⧠ ⧠ ⧠ ⧠ 
6. Sheets numbered      ⧠ ⧠ ⧠ ⧠ 
 
C. Existing Features of the Land    P F S NA 
1. Abutting streets- location, name, right-of-way width,  
cartway or paving width, curb or paving location  ⧠ ⧠ ⧠ ⧠ 
2. Existing streets-center line courses and distances,  
rights-of-way radii at intersections, curve data, & curb 
line radii       ⧠ ⧠ ⧠ ⧠ 
3. Existing rights-of-way and easements   ⧠ ⧠ ⧠ ⧠ 
4. Property lines      ⧠ ⧠ ⧠ ⧠ 
5. Water courses      ⧠ ⧠ ⧠ ⧠ 
6. Location and size of existing utilities   ⧠ ⧠ ⧠ ⧠ 
(sanitary sewers, storm drainage facilities, electric, 
 gas, water, etc) 
7. Location of existing fire hydrants   ⧠ ⧠ ⧠ ⧠ 
8. Location and character of 
 a. Existing buildings     ⧠ ⧠ ⧠ ⧠  
 b. Species & size of trees over 10’ in diameter  

standing alone     ⧠ ⧠ ⧠ ⧠ 
 c. Limit of wooded areas    ⧠ ⧠ ⧠ ⧠ 
 d. Limit of marshlands & quarries   ⧠ ⧠ ⧠ ⧠ 
 e. Limit of 100 year floodplain   ⧠ ⧠ ⧠ ⧠ 
 f. Existing contour lines (intervals not to exceed  

2’ for Grades of 4% or less and 5’ intervals for  
grades over 5%)     ⧠ ⧠ ⧠ ⧠ 

 g. Datum for topography indicated on plan ⧠ ⧠ ⧠ ⧠ 
 (use sanitary sewer datum when available) 
 h. Existing survey monuments, pipes and pins ⧠ ⧠ ⧠ ⧠ 
9. Measured distances from center line of streets to  
existing structures which are to remain   ⧠ ⧠ ⧠ ⧠ 
10. Indication of buildings to be demolished  ⧠ ⧠ ⧠ ⧠ 
11. Property line tie-in by courses and distances to  
the nearest intersection of existing street   ⧠ ⧠ ⧠ ⧠ 
 
D. Proposed Street, Lot Layout and Improvements 
1. Boundary line survey of land to be subdivided or  
developed       ⧠ ⧠ ⧠ ⧠ 
2. Layout of proposed streets 
 a. Names      ⧠ ⧠ ⧠ ⧠ 
 b. Right-of-way widths    ⧠ ⧠ ⧠ ⧠ 
 c. Cartway widths     ⧠ ⧠ ⧠ ⧠ 
 d. Center line courses & distances   ⧠ ⧠ ⧠ ⧠ 
 e. Curve Data      ⧠ ⧠ ⧠ ⧠ 
 f. Right-of-way radii     ⧠ ⧠ ⧠ ⧠ 
 g. Curb line radii     ⧠ ⧠ ⧠ ⧠ 
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 h. Typical cross section of proposed road & P F S NA 
 road widening including type, depth and  
crown of paving; type & size of curb, grading  
of sidewalk area; & slope of cut and fill  
extended beyond the right-of-way   ⧠ ⧠ ⧠ ⧠ 
i. Profile of proposed streets showing existing  
ground elevation & proposed paving elevation ⧠ ⧠ ⧠ ⧠ 

 j. Proposed curb grades, elevations, and stations 
of top of curb at grade intersections, and at  
points of horizontal curves    ⧠ ⧠ ⧠ ⧠ 

3. Lot layout and numbering    ⧠ ⧠ ⧠ ⧠ 
4. Lot areas 
 a. Preliminary plans-approximate   ⧠ ⧠ ⧠ ⧠ 
 b. Final plans-computed    ⧠ ⧠ ⧠ ⧠ 
5. Building setback lines     ⧠ ⧠ ⧠ ⧠ 
6. Reference to land to be dedicated for public use ⧠ ⧠ ⧠ ⧠ 
7. Rights-of-way and easements    ⧠ ⧠ ⧠ ⧠ 
8. Preliminary layout of sanitary sewage facilities  ⧠ ⧠ ⧠ ⧠ 
9. Final layout of sanitary facilities    ⧠ ⧠ ⧠ ⧠ 
10. Profiles of sanitary sewers showing existing  
& finished elevations over pipe, manhole locations & 
stations, invert elevations at manholes, pipe sizes,  
material & grades       ⧠ ⧠ ⧠ ⧠ 
11. Preliminary layout of storm drainage facilities ⧠ ⧠ ⧠ ⧠ 
12. Final layout of storm drainage facilities  ⧠ ⧠ ⧠ ⧠ 
13. Profile of storm sewers showing existing & finished  
elevations over pipe, manhole locations & stations,  
inlet locations, headwall locations, invert elevations  
at manholes, inlets and headwall & pipe sizes,  
materials & grades      ⧠ ⧠ ⧠ ⧠ 
14. Hydrologic computations    ⧠ ⧠ ⧠ ⧠ 
15. Preliminary design of bridges, culverts, headwalls,  
channels and other structures    ⧠ ⧠ ⧠ ⧠ 
16. Final design of bridges, culverts, headwalls,  
channels and other structures    ⧠ ⧠ ⧠ ⧠ 
17. Survey monuments     ⧠ ⧠ ⧠ ⧠ 
18. Location and size of water mains, fire hydrants,  
and gas mains      ⧠ ⧠ ⧠ ⧠ 
19. Erosion and Sedimentation Control Plan  ⧠ ⧠ ⧠ ⧠ 
20. Erosion and Sedimentation Control Permit Copy if  
Required       ⧠ ⧠ ⧠ ⧠ 
21. Stormwater management facilities   ⧠ ⧠ ⧠ ⧠ 
22. Application submitted to D.E.P. for Planning Module 
 & Land Dev       ⧠ ⧠ ⧠ ⧠ 
23. Appropriate D.E.P. modules and transmittal letter  
Completed and submitted to Township   ⧠ ⧠ ⧠ ⧠ 
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24. D.E.P. Permit application & supporting data for P F S NA  
stream encroachment     ⧠ ⧠ ⧠ ⧠  
25. Percolation tests and other data sufficient to  
establish that on-site sanitary can be provided within  
the requirements of State & Local laws   ⧠ ⧠ ⧠ ⧠ 
26. Letter from appropriate wastewater treatment  
facility indicating that capacity is available in  
conveyancing lines and the sewage treatment plant ⧠ ⧠ ⧠ ⧠ 
27. Deeds of dedication for proposed roads, road  
widening, sanitary sewer easements & land to be  
dedicated to the Township     ⧠ ⧠ ⧠ ⧠ 
28. Estimate of quantities and costs for all public  
improvements, both on-site and off-site   ⧠ ⧠ ⧠ ⧠ 
29. Applicant to prepare the revisions or supplement  
to the official Township Sewage Facilities Plan and  
complete modules      ⧠ ⧠ ⧠ ⧠  
 
E. Certifications 
1. Certification of owner certifying his adoption of plan  
Including signature of owner & notarization by  
Notary Public       ⧠ ⧠ ⧠ ⧠ 
2. Certification of the Lower Gwynedd Twp Planning  
Commission       ⧠ ⧠ ⧠ ⧠ 
3. Certification for approval by the Board of Supervisors ⧠ ⧠ ⧠ ⧠ 
4. Seal and signature of registered engineer who  
prepared plans      ⧠ ⧠ ⧠ ⧠ 
5. Certification for data for the recording of plan with  
Recorder of Deeds      ⧠ ⧠ ⧠ ⧠ 
 
 
Signature of Owner’s Engineer:     Date:    
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Date:     
 
Craig McAnally 
Township Manager 
Lower Gwynedd Township 
1130 North Bethlehem Pike 
P.O. Box 625 
Spring House, PA 19477 
 
Dear Mr. McAnally: 
 
Re: Subdivision Plan/Land Development Plan of       
             
On      , I (we) submitted the referenced plan for official 
filing.  
 
Please be advised that notwithstanding any contrary provision of the Pennsylvania 
Municipalities Planning Code or the Lower Gwynedd Township Subdivision and Land 
Development Ordinance, this letter will serve as notice to Lower Gwynedd Township that 
the requirement that action be taken on this Plan within ninety (90) days, is hereby waived, 
without limitation as to time.  
 
This waiver is granted to permit us to make such adjustments or revisions to the Plan as 
may be required during the Plan review process.  
 
If we ever deem it necessary to limit the time of the subdivision or land development review 
process, we may revoke this extension of time in writing, sent certified mail, return receipt 
requested, and the Township shall be obligated to render a decision on our plans within 
sixty (60) days after the date on which the written revocation notice was received.  
 
If the Township determines that insufficient progress is being made towards concluding the 
subdivision or land development review process, the Township may revoke this extension 
of time in writing, sent regular mail and certified mail, return receipt requested. For 
purposes of this provision, the Township’s written notice shall be deemed received, if sent 
regular mail and certified mail, on the date of the written receipt on the certified mail return 
receipt, or three (3) days after the date indicated on the Township’s notification letter in the 
event the certified mail is returned as “refused”, “unclaimed”, or is otherwise returned 
without indication of receipt, if addressed as follows (or to a subsequent address 
specifically provided to the Township by us for purpose of notice): 
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At any time 60 days after our receipt of such notice from the Township, we understand that 
the Township may take (but shall not be obligated to take) such action with regard to our 
plans as the Township deems necessary or appropriate.  
 
We further understand that nothing herein shall be construed to prevent us from offering, 
and the Township from accepting, additional extensions of time in the future, but neither 
party shall be obligated to do so by the terms of this Agreement.  
 
Sincerely,  
 
 
By:      
 Signature 
 
      
 Printed Name & Title 
 
Date:        Accepted by: 

            
       Chairman, Board of Supervisors 

 
       Attest: 

            
       Township Manager 
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Lower Gwynedd Township 
1130 N. Bethlehem Pike, P.O. Box 625 

Spring House, PA 19477 
(215)646-5302- phone 

(215)646-3357-fax 
www.lowergwynedd.org 

 
APPLICATION FOR SUBDIVISION/LAND DEVELOPMENT 

 
Preliminary 

Subdivision ⧠ 
Preliminary Land 
Development ⧠ 

Lot Line 
Adjustment/Consolidation ⧠ 

Preliminary Land 
Development ⧠ 

Final Land 
Development ⧠ 

Other ⧠ 

 
Plan Title:        Date:   
  
Location of Property:          
 
Tax Parcel No.:      Block:   Unit:   
 
Zoning Classification:    Number of Acres:    
 
Name of Owner(s):     Phone#:     
(If corporation list name and two officers) 

 
Owner’s Address:     Email:      
       
 
Name of Applicant:      Phone#:     
(If other than owner) 

 
Applicant’s Address:     Email:      
       
  
Plan Prepared By:     Phone#:     
 
Address:      Email:      
        
 
Plan Number:      Date of Plan:     
 

http://www.lowergwynedd.org/
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Brief Description of Proposed Plan:       
            
            
             

 
List of Drawings: 

 
Plan No. Title     Date  Last Revision Date 
             
             
             
             
             
             
             
 

List of Supporting Information: 
 
Number Description      Date 
             
             
             
             
             

 
Type of Subdivision/Land Development Proposed: 

Type         No. Units/Lots  
Subdivision of Land Only ⧠          
Lot Line Adjustment or Consolidation Only ⧠       
Residential Single Family Detached Dwelling ⧠       
Residential Single Family Attached:  ⧠        

Carriage House ⧠ 
Townhouse/Twin ⧠  

Residential Multi-Family: ⧠          
Apartment ⧠  

Non-Residential Land Development ⧠        
 

*Montgomery County Planning Commission Review fees will be billed directly to the 
applicant and are not to be submitted to the Township. 
 

Fees Attached: 
Township Application Fee:     
Township Escrow Fee:    Other Applicable Fees:   
 
Signature of Applicant (as on deed):        
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For Official Use Only: 
 

Date Received & Accepted:    Township Application Number:  
 
Planning Commission Meeting Date:   
 
Board Of Supervisors Meeting Date:  
 
Other Approvals Needed: ZHB or CU   
 
Other Approvals Received Date:   
 
Decision Deadline:     Time Extension Granted: Y or N 
   
Time Extension Expiration Date:   Approved/Denied:    
 
Reason for Denial:           
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Fees of Professional Consultants. The Township shall be reimbursed for the charges of its Solicitor, 

Engineer, Planner or other professional consultant in connection with any land use matter.  The Township 

also requires a Professional Services Agreement with associated fees to be paid by anyone wishing to meet 

with and discuss potential land use items with any of the professional consultants prior to the filing of a 

formal application.   

Escrow Costs.  A cash escrow is required in order to guarantee payment of: 

 The services of the Township Engineer, as provided in the Subdivision and Land Development 

Regulations, being Title Four of the Planning and Zoning Code, plus all costs for other engineering 

and professional certification as deemed necessary.  

 The services of the Township Solicitor for legal services incidental to the preliminary and final 

approval of plans of each subdivision or development, or section thereof, and specifically 

including, but not limited to, the review of all plans, correspondence and permits; the 

preparation of subdivision and escrow agreements, easements, covenants and deeds; the 

attendance at any meetings with the Board of Supervisors, the Planning Commission, the 

Township Engineer, the developer or the developer’s representatives in connection with the 

development; and any telephone conferences in connection with any of the above. The same 

expectation is maintained for the services rendered by the Township Engineer and the Township 

Planner/Zoning Officer and any other professional land use consultant in conjunction with a 

subdivision or land development. 

 The actual costs of all drainage, water and/or material tests. 

 Legal fees, advertising and other costs involved in the dedication of streets and public 

improvements to the Township. 

 The administrative costs of processing subdivision and land development escrow account release 

request as follows: 10% of the total amount of every escrow release request of less than $500 

and in the amount of $50 for every escrow release request in excess of $500. Such charge shall 

be due and payable at the time as any escrow release is submitted to the Township for 

processing.  

 The costs set forth in this subsection shall be estimated and escrowed at 10% of the total 

construction cost of the public improvements required to be built under the improvement 

construction plan (s) of the final plans, unless in the judgment of the Township Engineer a greater 

amount is necessary to secure the payment of the expenses which the Township is likely to incur 

in connection with the subdivision. Such estimate shall be escrowed with the Township in cash 

and shall be placed, by the Township, in an interest-bearing account with the interest accruing 

for the benefit of the developer. The Township may draw upon the escrow as necessary to 

reimburse itself for the fees and costs set forth in this subsection. Simultaneously with each such 

draw from the escrow by the Township, the Township shall send the developer an invoice 

(marked “paid”) for the amount drawn, specifying the particular fee, cost or expense for which 

the Township has drawn payment for reimbursement. The developer shall at no time permit the 

cash escrow required by this subsection to be reduced below an amount reasonably estimated 

by the Township Engineer to be necessary to reimburse the Township for the remaining fees, 

costs and expenses which the Township is reasonably likely to incur prior to the completion of 

the subdivision or land development. Within 10 days of the developer’s receipt of notice from 

the Township that the balance of the escrow required by this subsection is deemed inadequate 

to cover the reasonable costs and expenses likely to be incurred by the Township, the developer 

shall post such additional moneys as have been specified in the notice. Subject to the dispute 

resolution procedure set forth in the Pennsylvania Municipalities Planning Code, as amended, 

the refusal to post such moneys as shall be requested by the Township shall be deemed a breach 
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of the developer’s obligations under the improvement agreement and shall entitle the Township 

to withhold any requested inspections or permits until such time as the escrow has been 

increased as requested by the Township.  
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